Viﬂag’e of Spring’ Grove

Variance Procedures for a Solar Energy System

INTRODUCTION

The foliowing instructions are presente(], to heip you in preparing your a.ppiication in the most compiete
form possii)ie for presentation at a pui)iic meeting before the Architectural Review Commission. Failure to

suppiy the required information or consult with Viiiage staff may result in unnecessary (ielays.

In preparing the application, the appiicant should consult with the Viiia.ge’s Solar Energy System, Chapter

14 - Appenclix H of the Buiicling Code. Questions regarcling these documents or any requirements contained
therein should be directed to the Buiiding and Zoning Officer.

Requests follow a tilree—step process that first requires staff review, followed i)y an Architectural Review
Commission pui)iic meeting and recommendation, and uitima.teiy the Viiiage Board of Trustees decision.
This process generaiiy takes 45 to 90 (iays to compiete.

This pacizet contains a description and schedule of fees, description of the variance process and procedurai
checklist. The appiication form and suppiementai forms are available from Viiiage staff or can be downloaded
separateiy.

This pacizet is intended to assist an appiicant and is for informational purposes only. Failure to compiy
with such requirements may result in deiays, invalidation, or denial of specific requests. Overaii, it is the

appiicant’s responsii)ility to ensure the accuracy and suiiiciency of the appiication.

If you have any questions, piease contact the Buiicling and Zoning Officer at 815-675-2121 or

i)waiczaiz@ springgroveviiiage.com.
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Fee Schedule

A non-refundable filing fee and sign fee are requirecl upon application for any variance:

$400 Non-refundable Application Fee
$15 Sign Fee Paid Based on Number of Signs

Review Process

A pul)lic meeting must be held 1)y the Architectural Review Commission on any variance request. The
Commission is a group of citizens who make recommendations to the Viuage Board on variance-related
matters. The Commission meets in the Viﬂage of Spring Grove Municipal Centre located at 7401 Meyer
Road. All meetings begin promptly at 6:00 p.m. in the Council Chambers on the first and third Monclays

as neecled.

When viﬂage staff receives your applica’cion and required originals, they will check the materials for
comple’ceness. If comple’ce, the applicant will then be required to submit 13 copies, at least 30 days but no
less than 14 calendar days prior to the meeting date. The request will be scheduled for the next available
Architectural Review Commission agencla. You will be notified of this date as soon as it is determined.

Certified Letter Notification. The applican’c is required to send by First Class and Certified Mail (With
return receipt) to all owners (taxpayers) of all properties that are adjoining the sul)ject property, excluding
rights—of—wa.y the £oHowing information:

o Legal Notice
e Map showing the approximate location of the su})ject property and all surrounding properties within
15 mile of the subject property

Names and addresses of surrounc].ing property owners can be obtained from 1) McHenry County GIS,
available at http://www.mchenrycountygis.org/Athena/; or 2) the McHenry Coun’cy Assessor’s Oﬁice, 667
Ware Road, Woodstoclz, IL ()0098, (815) 334-4290. If you have never used the McHenry County
Assessor’s Office, they are very helpful. All you need is your PIN (Property Identification Num]oer) or tax

number taken clirectly off of your tax hill. They will show you how to use the maps and the computer in this
office.

Multi-Tenants. If the applicant is the owner of a property with multiple tenants, notice shall be provided to
all tenants of the applicant upon or adjacent to the su})ject property.

A list of these owners is requirecl with the application, and must be approvecl Ly Viﬂage Staff prior to mailing .
The list should include the tax parcel index num]oer, property address, and the taxpayer name and address
for each property. A Letter to Contiguous Property Owners template has been provided to serve as a guide.
The return receipts must be submitted to Viﬂage Staff no later than two calendar days before the pul)lic

meeting.

Sign Posting. The applicant is required to post a “Notice” sign on the su})jec’c property so that is clearly
visible from a pul)lic street and within 10 feet of the property line nearest to a pul)lic street. Properties with
more than one frontage are required to post more than one sign. The posting of the “Notice” sign(s) must

be done no more than thir’cy (30) nor less than fifteen (15) clays prior to the scheduled Architectural Review
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Commission meeting (do not count the date of the meeting). The sign must remain in place until the puMiC
meeting is concluded, and should be removed immedia’cely thereafter. The sign(s) are provided Ly the Viﬂage.

Sig’ne(l and Notarized Affidavit. A signecl and notarized affidavit Verifying that the letter has been mailed
to property owners via first-class and certified mail and the “Notice” sign (s) has been postecl must be
submitted to Viﬂage Staff no later than two calendar days before the public meeting. An Affidavit template

has been provide(l to serve as a guide.

Public Meeting. At the puMiC meeting, the Chairman of the Architectural Review Commission will ask
you to describe your request. After your presentation, the chairman will ask the Commission and Builcling
and Zoning Officer if they have any questions or comments. The meeting is then opened up for pu]olic
comment. After all interested parties have spolzen; the chairman will call for a motion and vote on the
matter. The recommendation will then be forwarded to the Viﬂage Board for consideration.

Village Board Meeting. Viﬂage Staff will notify you at the puMic meeting , the date your application along
with the commission’s recommendation will be heard before the Viuage Board. You are required to attend
this meeting. All meetings ]oegin promptly at 6:00 p.m. in the Council Chambers on the first and third
Tuesclays. If the Viﬂage Board approves the requested action, a motion is made and approve(l inclu(ling any

conditions.
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Applicant’s CheClQliSt — Required Application Material

One copy of each of the ioiiowing is require(i. Additional copies of some documents will be require(i after it

has been reviewed i)y Viiiage Staff for completeness.
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Solar Energy Systems Appiication - originai signatures require(i.

Copy of ComEd hill

Plat of Survey or Site Plan drawn to scale inclicating the location of structure(s), septic lines and ’canlz,
easements, setback lines and propose(i system for groun(i-mounte(i solar

Color pi’lOtO of solar pane]s and electrical components superimposed on the i)ui](iing/ property

Solar panei pi‘ocluct brochure with color piiotos of procluct and mounting hardware

Letter from architect or structural engineer stating the structure can support the additional Weight and
wind loads for roof-mounted solar

Photograpii of property from street

Aerial photograph of the property showing all a(ijacent properties

Screening Plan for groun(i—mountecl soiar

Appiication and Sign Fees — one check can be written for all fees made paya.i)ie to the “Viﬂage of Spring
Grove”

Letter to contiguous property owners

List of all Contiguous Property Owners (exciu(iing rights—oi—way) — list name, a(i(iress, and PIN #
Affidavit of Compiiance
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